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Aerial photograph 

Kingston University’s Knights Park Campus (orange) which lies to the north of the 
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The approximate aerial extent of the wider public realm improvement works associated 
with Kingston School of Art's new Middle Mill Building are highlighted in green.
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1. 
Summary of Abbreviations

‘University’ or ‘KU’ 

means Kingston University, London.

‘KSA’ 

means Kingston School of Art, which is one of 
the University’s four constituent faculties.

‘PBP’ 

means Preliminary Briefing Paper and refers 
to this document. This provides background 
to the proposed new building for the Kingston 
School of Art with associated public realm 
improvements, and the procurement process to 
select a multi-disciplinary design team for the 
contract opportunity.

‘PCR15’ 

means The Public Contracts Regulations 2015, 
and as amended in The Public Procurement 
(Amendment etc.) (EU Exit) Regulations 2020.

‘Middle Mill Building’

means the proposed new building for KSA.

‘The Project’ or ‘Middle Mill Project’ 

means the proposed new Middle Mill Building 
and the associated public realm improvements.

‘Candidate’ or ‘Candidate organisation’ 

means the organisation (and the multi-
disciplinary design team they have assembled) 
wishing to be considered for the Tender phase 
and contract opportunity. Within this Preliminary 
Briefing Paper ‘Candidate’ has the same meaning 
and is used in an equivalent manner to the term 
‘Potential Supplier’ within the accompanying 
Selection Questionnaire document.

‘Lead Consultant’ 

means the Candidate organisation who would 
enter into contract with the University to deliver 
the specified services if successful in being 
identified as the Preferred Bidder on conclusion 
of the ITT phase.

‘Restricted Procedure’ 

refers to the procurement procedure as set out 
within Regulation 28 of The Public Contracts 
Regulations 2015.

‘SQ’ 

means the Selection Questionnaire that must be 
completed and submitted by Candidates wishing 
to be considered for the project.

‘SQ Return’ 

means the written response to the SQ submitted 
by Candidates.

‘Information provided’ 

means all information disclosed to Candidates 
by the University or its Advisers in order for them 
to formulate and prepare their SQ return.

‘ITT’ 

means Invitation to Tender.

‘Bidder’ or ‘Bid team’ 

refers to a Candidate selected to participate in 
the second, Tender phase of the procurement 
process.

‘URN’ 

means the Unique Reference Number issued to 
Candidates by RIBA Competitions on completion 
and submission of the on-line request form.
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2. 
Introduction

Kingston University (London) is seeking Expressions of Interest from 
innovative, multi-disciplinary design teams for a new building and public 
realm improvements at Middle Mill, located to the south-east of the 
University’s Knights Park Campus for the Kingston School of Art (KSA).

Project Overview

Kingston University’s Middle Mill Building will be a highly sustainable, student-facing building 
that will provide space for expansion of studio-based teaching via the provision of flexible 
and adaptable studios, together with technical support space. The building will also provide 
specialist studio space with enhanced acoustic performance with the potential to support 
a variety of future technical teaching functions. The building will also accommodate general 
student and staff facilities to enhance the wider campus experience. It is anticipated that 
this will include a circa 200-seat lecture theatre, a refectory reception/exhibition space to 
showcase the work of KSA’s students, a faith and spirituality facility and staff agile workspace.

The new building will need to epitomise KSA’s unique creative character and principles. 
This art-school character will also need to be reflected in the associated project to improve 
Middle Mill’s public realm, its relationship to the Hogsmill River and connection to Knights 
Park, to provide a more coherent single campus community identity for students, as well as 
being an amenity for students, staff and the local community.

The University has identified a net construction budget of GBP £22M for a new building to 
provide around 5,000m2 GIA on the Middle Mill site, plus a GBP £1.5M landscape / public 
realm works budget. The budgets exclude professional fees, FF&E, contingency and VAT. The 
aspiration is for construction to commence on site Q4 2026, with the building complete and 
ready for occupation from September 2029 onwards.
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Figure 1

The potential development site for KSA’s new building and associated public realm improvements 
at Middle Mill campus and its relationship to its context, including the Knights Park campus.

Based on Ordnance Survey map data © Crown Copyright
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 October to December 2022 

The ITT phase will require Bid teams to outline their approach to the design 
and to working with the University to meet its requirements for the Middle Mill 
Project. Bidders will need to demonstrate the team’s collective design talent 
and creativity, outline key strategic ideas including how the proposed design 
approach would be affordable within the target construction envelope, and 
submit a Fee Proposal and Resource Schedule. Bid teams will be required to 
produce illustrations of their concept design and intent. A group site visit and 
question and answer session will be held at the beginning of the ITT phase. 

 July to October 2022 

The SQ returns will be used to select a short-list of Bid Teams (minimum 5) 
to proceed to the Phase 2 ITT stage. 

3. 
Overview of the Procurement Procedure

The procurement process is being managed by the University in accordance with the requirements 
of the Restricted Procedure as set out within Regulation 28 of PCR15. RIBA Competitions is assisting 
Kingston University with the management of the procurement process, which will be organised over 
the following phases:

Phase 1 
Expression of Interest with Selection Questionnaire (SQ)

Further detail of the selection process is set out in Sections 8 through to 10 
of this Preliminary Briefing Paper.

Phase 2 
Invitation to Tender (ITT)
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4. 
Procurement Timetable

The Timetable (which may be subject to alteration) for this Procurement is as follows:

The above Timetable is indicative only and Kingston University reserves the right to amend the Timetable or extend any period at 
its discretion. Candidates will be notified of any changes made to the Timetable. Appointment of the preferred team will be subject 
to KU governance. KU reserves the right not to proceed beyond the competition stage in the event that no one team meets the 
requirements and aspirations set in respect of the project. All honorarium payments will however be paid as indicated.

Activity Date (estimated)

Phase 1: Expression of Interest with Selection Questionnaire (SQ)

Notice placed on Find-a-Tender and Contracts Finder UK Government 
portals, Preliminary Briefing Paper & SQ made available

Tues. 19 July 2022

Latest date for queries relating to the SQ Mon. 01 August 2022

Deadline for receipt of SQ returns Thurs. 18 August 2022  
12.00hrs (BST)

Short-listed Bid teams notified, 
Notifications to unsuccessful Candidates

Fri. 14 October 2022

End of Phase 1 process Fri. 14 October 2022

Phase 2: Invitation to Tender (ITT)

Issue of ITT & Outline Design Brief to Short-listed Bid teams,
Group site visit & Question & Answer session for Short-listed Bid teams

Mon. 17 October 2022
Fri. 21 October 2022 (TBC)

Latest dates for general clarification queries relating to the ITT Fri. 28 October 2022

Issue of Memorandum in response to general clarification queries Fri. 04 November 2022

Deadline for submission of Tenders Wed. 16 November 2022

Tender evaluation commences Thurs. 17 November 2022

Clarification interviews & presentations Wed. 23 November 2022

Issue of Intention to Award Contract & Start of 10-day Standstill period w/c 12 December 2022 (TBC)

Confirmation of Contract Award (TBC)

Public announcement of result (TBC)
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Kingston 
University 

→



5.1. Introduction to Kingston University

Kingston University’s origins date back to 1899 with the establishment of the Kingston Technical 
Institute. A number of predecessor bodies have preceded the University as constituted today. 
Pertinent milestones include the separation of The Kingston School of Art in 1930 from the 
Technical College, and the School of Art moving to Knights Park in 1939. The first Penrhyn Road 
campus buildings opened in 1951, with the formation of Kingston Polytechnic in 1970, and receipt 
of University Title from the Privy Council in April 1992. 

Kingston University has recently completed two major capital projects, Town House at Penrhyn 
Road and the Mill Street Building at Knights Park, which follow on from more than a decade of 
investment in the Estate and together have brought about a further step change in the quality 
of facilities on offer at the University and an improvement in academic reputation. The University 
stands to benefit from the predicted increase in the number of students over the coming years. 
In the 2021/22 academic year the total number of students across the University stood at circa 
16,500. Factoring in organic growth and expected demographic changes the 5-year growth 
model suggests the Estate should plan for an increase to circa 20,000 students by 2026/27. The 
implications of this number increasing by a further circa 10% are being considered.

With an upward league table trajectory, Kingston University was ranked as one of the top 50 
universities in the UK by The Guardian University Guide 2020. In 2017, the University won The 
Guardian University Award for Teaching Excellence and Kingston School of Art continues to be 
recognised worldwide for its extraordinary performance.

The University has four teaching campuses within the Royal Borough of Kingston upon Thames 
(RBK) and the London Borough of Wandsworth.

 ▪ Penrhyn Road - Central Kingston RBK
 ▪ Knights Park - Central Kingston RBK
 ▪ Kingston Hill - Kingston Hill RBK
 ▪ Roehampton Vale - London Borough of Wandsworth
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Figure 2 

Kingston University's campus locations.

Based on Ordnance Survey map data © Crown Copyright
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5.2. Knights Park Campus and the Kingston School of Art (KSA)

Knights Park lies to the north-east of the Penrhyn Road campus, and is occupied solely by the 
Kingston School of Art (one of the University’s four constituent Faculties). It is currently the only 
single Faculty campus at the University. KSA is renowned in the world of teaching and research 
and attracts business collaborations with leading brands and institutions. KSA’s constituent 
Schools offer a comprehensive design, fine art, architecture and performing arts portfolio, with 
provision concentrated at Knights Park with some at Penrhyn Road. Students across KSA’s 
constituent Schools have the opportunity to work collaboratively with one another, particularly on 
studio work and on live projects.

Architecture, art, design, and creative industries are taught at Knights Park, with significant 
investment in the newly refurbished Mill Street Building, providing industry-standard workshops 
and studios. The workshops are amongst the most extensive of any art school to support an 
educational ethos of ‘thinking through making’. These were designed to help foster creative 
exploration and allow opportunities for students and staff to work together and share ideas, 
whether they are studying or researching.

The Knights Park Estate Plan focuses on new development on Middle Mill, improving the 
connectivity across the Hogsmill River to create a ‘single campus’ experience for Knights Park/
Middle Mill/Princess Mews/Avionics with public realm interventions to resolve the junction 
with Mill Street, and consider links with the Penryhn Road Campus in order to strengthen the 
connectivity of the Town Centre Campuses. Significant public realm improvements at Middle Mill 
would be designed to enhance connectivity with the rest of Knights Park, helping to address 
concerns around the current ‘two campus’ feel.

The most recent estate development at the Kingston School of Art was the refurbishment of 
the New Extension (now Mill Street Building) which was a staged refurbishment completing in 
2019. The Mill Street Building achieved a regional RIBA London Award and RIBA London Client 
of the Year Award in 2021, as well as the Public Sector Project - Post Construction BREEAM 
Outstanding award and the Higher Education AJ Retrofit Award in the same year. The Mill Street 
Building houses a wide range of creative courses - filmmaking, photography, furniture design 
and architecture - requiring a large amount of specialist equipment and a great deal of space. 
The Mill Street Building refurbishment has resulted in a world-class facility for practice-based 
learning. 
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Figure 3 

Images of the Mill Street Building, Knights Park campus following completion of its 
refurbishment in 2020. The building lies to the immediate north of the Hogsmill River. 

Refurbishment of KSA Mill Street Building↗

Photos: © Philip Vile
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6.1. Location

The site for the new Middle Mill Building and associated public realm improvements is located at 
Middle Mill, which lies to the south-east of the Knights Park campus and a small island on a bend of 
the Hogsmill River. Middle Mill is situated to the north-east of the Grove Crescent Conservation Area, 
with the Hogsmill River designated a Site of Importance for Nature Conservation (SINC). Middle Mill 
is accessed via the Mill Street Bridge to the north, Portland Road to the south and the Three Bridges 
footpath which crosses onto and runs east-west on the north of the island, although its connectivity 
and public realm is currently not satisfactory.

Figure 4

Location of the Middle Mill area to the south-east of the Knights Park campus and a small island in 
a bend of the Hogsmill River. The site for the proposed new building, together with the approximate 
extent of the wider public realm improvement project are indicated in dark blue and green respectively.

Based on Ordnance Survey map data © Crown Copyright
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There are currently a number of low rise/density halls of residence at Middle Mill. External space 
is dominated by hard standing, car parking and road infrastructure, with limited green landscape 
areas. Part of the island site area is occupied by Kingston University's Stanley Picker Gallery, a 
public venue commissioning contemporary art and design that also forms part of Arts Council of 
England's prestigious National Portfolio. The University owns a series of light industrial units at 
Princess Mews which border Middle Mill and will eventually be refurbished as studio space. The 
University leases the Avionics Building which accommodates Fine Art studios.

Figure 5

Aerial view looking across the Middle Mill site from Princess Mews and the 
Avionics Building to the Knights Park Campus on the left. Approximate 
extent of the site for the proposed new building and the wider public realm 
improvement project are highlighted in dark blue and green respectively.
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6.2. Middle Mill Building

It is proposed that the new Middle Mill Building will be constructed on the site of some of the 
halls of residence that sit towards the east of the site in an L-shaped configuration (designated 
Blocks ‘G-L’ - see Figure 6). The potential implication on Block ‘A’ will, however, also need to be 
considered as part of the development proposals. In addition to achieving planning consent, 
the proximity to the Hogsmill River and associated risk of flooding means that any proposed 
expansion in building footprint on the site will require Environment Agency approval. Absolutely 
no approaches should be made by Third Parties to the Environment Agency or Local Planning 
Authority at the Competition stage. The University uses a Town and Country Planning consultant 
for all such matters.

Figure 6

Plan showing further detail for the proposed location of 
the Middle Mill Building on the site of the existing Halls of 
Residence (Blocks G-L). Extent of KU owned and buildings 
under lease to KU indicated in red and purple respectively.

Based on Ordnance Survey map data © Crown Copyright
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6.3. Improvement of wider Public Realm provision

Provision of high-quality public realm and innovative approaches to the treatment of landscape are 
intended to be at the heart of the creative campus at Knights Park and Middle Mill. Consideration 
will extend beyond the immediate vicinity of the new Middle Mill building to address the vehicle-
dominated, fragmented nature of the existing nature of the existing public realm. Proposals will 
be sought to improve civic engagement, access, circulation and legibility and so provide better 
interconnection between the sites and buildings for students, staff and neighbours. Increased soft 
landscape provision will enhance biodiversity and contribute to sustainability targets.

Approaches will need to emphasise Middle Mill’s site context and its relationship with the Hogsmill 
River that contributes to the unique character of the campus and provides significant ecological 
benefits. Landscape proposals will need to accordingly enhance the environment and protect the 
River’s SINC designation.
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7.
The Brief

→

As noted under Section 2 (Introduction), the new Middle Mill Building will facilitate KSA’s 
longer-term growth by providing additional studio space together with general support 
facilities to enhance the wider Knights Park campus provision.

A carefully considered, highly sustainable and innovative student facing building is 
required, in what will be an expanded, creative, conjoined campus. KSA has its own 
unique character and creative personality within the University, and this is reflected in 
its buildings and the spaces it inhabits, as well as the work it produces and exhibits. 
This character manifests itself in the interior design approaches, building fabric and 
materials, graphics and branding as well as the adaptable nature of the spaces and the 
way in which students and staff inhabit them.  This character will need to be reflected 
in the look and feel of the new Middle Mill Building. A further key consideration will be 
the building’s ability to ‘flex’ and be readily and cost effectively adapted to unknown 
future changes in use and demand.



7.1. Indicative Space Brief

For the purposes of the Competition, the University has worked on the assumption that the identified 
development site could support a four-storey building providing around 3,500m2 NIA (5,000m2 GIA) 
of accommodation. A summary of accommodation requirements for the new Middle Mill Building and 
indicative allocation of net area is provided in the Table below. This is intended to help inform early space 
budget discussions and to establish what might fit into the new Middle Mill Building. The appointed 
design team will, however, be expected to take the Brief back to first principles as part of the Project 
Briefing Stage, interrogate the University’s requirements and indicative space allocations to explore 
potential for rationalisation of space etc.

Function Estimated NIA (m2)

Studio Space

Flexible Studio Space 1,150

Technical Support Space 300

Specialist Flexible Studio Space - with enhanced acoustic performance  
(with potential to accommodate a variety of technical uses) 

750

General Facilities

Staff Agile Workspace 100

200-seat Lecture Theatre 350

Refectory Space 500

Main Entrance/Reception/Exhibition Space 200

Faith & Spirituality 150

Total 3,500m2
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7.2. Buildability, Performance Standards and Sustainability

As part of the Phase 2 Tender return, Short-listed Bid teams will be required to produce 
illustrations of their concept design and intent and demonstrate the potential affordability of the 
fundamental approach within the GBP £22M net construction budget and GBP £1.5M landscape 
/ public realm works budget for the project. The identified construction budget includes the 
cost of building works and demolition, but excludes fees, FF&E, contingency and VAT. The noted 
exclusions similarly apply to the identified landscape works budget.

Kingston University has committed to delivering a Net Zero University by 2038 and delivering 
Biodiversity Net Gain across all new capital projects. The new Middle Mill Building will be required 
to achieve a BREEAM rating of ‘Outstanding’. However, the University recognises that a truly 
sustainable, zero-carbon building is more than a rating. As such, the appointed design team will 
be required to establish a holistic, pragmatic sustainability brief at the outset which considers all 
aspects of performance including building construction, operation and uses the latest research 
and industry standards, indicating how this building will contribute to the University’s stated net 
zero timeline.

There will therefore be a requirement for innovative and cost-effective solutions to achieve 
the performance targets via a combination of passive design measures to reduce resource 
consumption, energy efficiency and appropriate use of renewable energy technologies.
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8.
General Notes
Pertaining to 
Phase 1 (SQ Phase)

→



8.1. Selection Questionnaire (SQ)

In order to be considered for the project, Candidates must submit a duly completed SQ.

8.2. How to Obtain Unique Reference Number (URN) and editable SQ template

Candidates who intend to submit an SQ return must obtain an editable version of the SQ document 
together with a Unique Reference Number (URN) by completing the on-line request form available at:
ribacompetitions.wufoo.eu/forms/kingston-university-middle-mill-project/

RIBA Competitions will issue a Unique Reference Number [KSA#] to interested parties within two working 
days of submitting the on-line request form. Candidates should refer to the Notes for Completion section 
of the SQ, together with the Submission Instructions provided at Sections 8.6 to 8.7 of this Preliminary 
Briefing Paper.

8.3. Information available to Candidates at the SQ Phase

The following documents will be made available to Candidates on submission of the on-line request form 
and checking of the relevant box confirming that the Candidate agrees to treat the supplied information 
in the strictest confidence:

 ▪ PDF version of the Preliminary Briefing Paper (this document)
 ▪ Editable (Word) version of the SQ
 ▪ PDF version of draft ITT document
 ▪ Draft Scope of Services and Contractual arrangements (TBC)

8.4. Eligibility and Composition of the Multi-disciplinary Design Team

Expressions of interest (in the form of a completed SQ return) are sought from architect-led multi-
disciplinary design teams in the United Kingdom and the European Union. At the SQ stage, each 
Candidate’s multi-disciplinary design team should include and identify the services of an architect, 
structural and civil engineer, building services engineer and landscape architect. Specialists from other 
disciplines, as would be necessary to fully service the contract, will additionally need to be proposed by 
Short-listed Bidders as part of the Phase 2 process.

A project and cost management team will be employed separately by the University.
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The multi-disciplinary design team must include an architect who has the right to practise in the country 
where he/she is qualified or in the country where he/she currently resides or practises. UK-based 
applicants should therefore be registered with the Architects Registration Board (ARB) with overseas 
-based applicants registered with an equivalent regulatory body. As per the Construction (Design and 
Management) Regulations 2015, the design team will also need to include provision of an organisation or 
individual with sufficient knowledge, experience and ability to perform the role of Principal Designer with 
responsibility for co-ordination of Health and Safety during the pre-construction phase.

Candidates should note that design data for the Project will be managed and co-ordinated using BIM. The 
appointed Lead Consultant firm will therefore be expected to have appropriate capability to manage the 
BIM model, with constructive input from all other design disciplines accordingly. The University currently 
anticipates that it will want to implement BIM to Level 2.

No member of the Evaluation Panel, employees of KU, their advisers, or any third party connected to the 
procurement (including any partners, close associates or employees of them) shall be eligible to compete 
or assist a participating Candidate.

8.5. Conflicts of Interest

The Lead Consultant organisation (Economic Operator) submitting the SQ return, and with whom 
the University would ultimately contract, can only act in this capacity for one Candidate team. Where 
organisations are proposing to act as Lead Consultants, they cannot act as sub-consultants to other 
Candidate teams. Organisations not proposing to act as Lead Consultants in the procurement can offer to 
provide services for more than one Candidate team.

The University is concerned to avoid conflicts of interests. In particular:

(i) Candidates should enquire of each party forming part of the Candidate’s multi-disciplinary design 
team that such party (or a member of the same group of companies) is not engaged by any other 
Candidates in relation to this opportunity. 

(ii) Where any party forming part of a Candidate’s multi-disciplinary design team is the same company 
or a member of the same group of companies as that will put forward by another Candidate, the 
Candidate must ensure that these parties put sufficient measures in place (by way of “Ethical Wall” 
or otherwise) to maintain confidentiality at all times to the satisfaction of the University.

In accordance with Regulation 24 of PCR15, the University may exclude the Candidate if there is a 
conflict of interest between the University and the Candidate or a member of the consortium or a key 
subcontractor which cannot be effectively remedied. The concept of a conflict of interest includes any 
situation where relevant staff members have, directly or indirectly, a financial, economic or other personal 
interest which might be perceived to compromise their impartiality and independence in the context of 
the procurement procedure. Where there is any indication that a conflict of interest exists or may arise 
then it is the responsibility of the Candidate to inform the University, detailing the conflict in a separate 
Appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement 
carried out by the University should not represent a conflict of interest for the Candidate.
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8.6. Instructions for return of SQs

The SQ must be submitted in English (including all additional information). Any financial data provided 
must be submitted in or converted into GBP Pounds Sterling. Where official documents include financial 
data in a foreign currency, a Pounds Sterling equivalent must be given.

The SQ must be completed in its entirety, with an electronic version (PDF format) of the completed SQ 
return submitted via RIBA Competitions’ digital submission portal (RIBASubmit). A total upload limit of 
25MB will be available, but Candidates are requested to keep file sizes as small as practicable whilst 
ensuring that the information presented is readily legible. A secure link for this purpose will have been 
sent to the e-mail address entered in the on-line form used to request the SQ and Unique Reference 
Number [KSA#]. 

Each consultant firm from the required core design disciplines must complete Part 1 (Potential Supplier 
Information) and Part 2 (Exclusion Grounds) of the SQ. The Candidate organisation leading the design 
team (Lead Consultant) should in addition complete Part 3 of the SQ. The contract example case studies 
etc. of the Professional and Technical Ability component of the SQ return (Part 3, Section 8.3) must use 
Arial 11-point typeface (or close equivalent).

The SQ return must be submitted as a single amalgamated PDF document and contain the responses of 
all proposed consultant firms from the required core design disciplines. We would prefer candidates to 
submit responses to Section 8.3A through to Section 8.3B (Project Specific Questions to assess Technical 
and Professional Ability) as a separate, collated Appendix, as per the file naming protocol outlined below. 
The requested information must be presented and numbered in the order set-out in the SQ, and the 
responses cannot exceed the specified page/file size limits. Failure to follow these instructions may result 
in disqualification. Candidates should append a Front cover sheet displaying the name of the Candidate 
(Lead Consultant) organisation, together with the names of proposed firms from the other required core 
design disciplines.

The file names should consist of the Unique Reference Number [KSA#] assigned to the Candidate by RIBA 
Competitions, together with the name of the Candidate organisation leading the design team:

 ▪ KSA#_Candidate organisation name_SQ.pdf
 ▪ KSA#_Candidate organisation name_Appendix1.pdf

Candidates are strongly advised to familiarise themselves with RIBA Competitions’ digital submission 
portal (RIBASubmit) and allow sufficient time for their SQ return to successfully upload in its entirety prior 
to the deadline stated in Section 8.7 of this Preliminary Briefing Paper for receipt of SQ returns. The portal 
system will not allow any material to upload once the submission deadline has expired, even if Candidates 
are logged onto the system prior to expiry of the stated deadline.
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8.7. Deadline for receipt of SQ Returns

The deadline for receipt of SQ Returns is 12.00hrs (BST) on Thursday 18 August 2022. KU and RIBA 
Competitions will not be responsible for any SQ returns/electronic files that are delayed, lost or otherwise 
damaged or corrupted during transmission, however so caused. Late submissions will not be accepted 
without prior authorisation.

8.8. Commitment

This is a Selection Questionnaire stage only. Nothing in this Preliminary Briefing Paper or accompanying 
SQ is to be construed as implying commitment by the University that it will award a contract. The 
University is not obliged to accept any submissions or enter into any contract pursuant to this 
procurement and reserves the right in its absolute discretion to withdraw from or terminate the process 
set out in the SQ and this PBP at any time, for any reason and without prior notice to the Candidates 
and at its sole discretion re-invite proposals on the same or any alternative basis. Any expenditure, work 
or effort undertaken is accordingly a matter solely for the commercial judgement of the Candidate. The 
University will not reimburse any expense incurred by Candidates in preparing their responses to the SQ.

8.9. Disclaimer

Candidates are responsible for obtaining the information which they consider necessary in connection 
with the procurement and must form their own judgement on its validity and suitability. Each Candidate 
must make its own independent assessment after making such investigations. The subject matter of 
this SQ and/or the SQ return shall only have a contractual effect when it is incorporated into the express 
terms of an executed contract.

The University (including its employees, agents, consultants, advisers and representatives) does not 
make any representations or warranties (express or implied) or accept any liability or responsibility (other 
than in respect of fraudulent misrepresentation) in relation to the adequacy, accuracy, reasonableness 
or completeness of the information in the SQ, this PBP or any part of the SQ or PBP (including but not 
limited to, any loss or damage arising as a result of reliance by the Candidate on the information or any 
part of it).
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8.10. Changes to the SQ response

The University reserves the right to disqualify any Candidate where there is a change to any aspect of its 
response to the SQ if such Candidate has failed to notify the University of such change or, having notified 
the University (and provided updated equivalent information to that requested in the SQ), the University 
considers the effect of the change is such that the basis of the evaluation for the purpose of selecting 
potential bid teams, the Candidate would not qualify.

8.11. Confidentiality

The information supplied with this PBP and all other information whether written or oral made available 
at any time to Candidates by or on behalf of the University in connection with this procurement 
(“Information Provided”) is provided on the basis that the Candidates, their sub-contractors and/or 
respective advisers will keep such Information Provided confidential at all times and that such information 
will only be used for the purpose of participating in this procurement. For the avoidance of doubt nothing 
in this paragraph shall prevent a Candidate from passing the Information Provided to its employees, 
potential sub-contractors and professional advisers in connection with this procurement provided such 
persons agree to treat such information as confidential in accordance with the duty described in this 
paragraph. The duty of confidentiality in this paragraph does not apply to information:

(i) which is in or enters the public domain otherwise than by breach of an obligation of confidentiality: 
or,

(ii) which is or becomes known from other sources without breach of any restriction on disclosure;  
or,

(iii) which is required to be disclosed by law or any professional or regulatory body.
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9.
Approach to 
Evaluation of 
Phase 1 SQ Returns

→



9.1. Evaluation Summary

The objective of the selection process is to fairly assess the responses to the Selection Questionnaire. 
Responses to the SQ will be used in the evaluation process to determine Candidates’ qualification for 
inclusion to proceed to the next stage of the procurement process. Each SQ return will be evaluated in 
the same manner as per the methodology outlined in this section.

The SQ document indicates which responses are to be provided for information purposes only, PASS/FAIL 
questions that the University considers essential to perform the contract, and which responses are to be 
scored. Failure to meet PASS/FAIL will be a ground for rejection of Candidates.

The Economic and Financial Standing sections of the SQ will be appraised by the University’s finance/
procurement department. The Technical and Professional Ability component of the return will be 
appraised by the Evaluation Panel.

9.2. Economic and Financial Standing

 ▪ The University will reserve the right to apply to Dun & Bradstreet, or similar, for evidence of 
organisation financial standing. If their Risk Indicator shows your organisation as high risk (4) the 
University will require additional financial information to reassure itself that your organisation has 
sufficient financial standing to be potentially awarded the contract. 

 ▪ The University will reserve the right to ask Candidates to provide additional information to demonstrate 
their economic and financial standing prior to confirmation of the Short-list to proceed to the 
Invitation to Tender phase. 

 ▪ It is anticipated at this stage that, on appointment, the successful Lead Consultant organisation will 
be required to have or obtain Professional Indemnity Insurance cover of GBP £10M in respect of the 
project, and to ensure that the cover is back-to-back for each and every consultant in the consultant’s 
design team. 

 ▪ Candidates who do not currently hold the required Professional Indemnity Insurance cover will, if 
invited to submit a Tender, be asked to separately identify within their tender proposals any additional 
costs in increasing their Professional Indemnity cover to the required level. In such circumstances, 
evidence of the Lead Consultant organisation’s ability to obtain the required level of Professional 
Indemnity Insurance will be required as part of the Phase 2 Tender return. 

Please refer to Section 8.1 of the accompanying SQ document for the requirements in respect of 
Employer’s Liability insurance and Public Liability Insurance.
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9.3. Evaluation of Technical & Professional Ability sections of the SQ return

Technical & Professional 
Ability Question

Weighting Demonstrated by Evaluation notes

Relevant 
Experience 40%

Section 8.3a of the SQ Return *

Lead Architectural Practice

 ▪ Evidence of the lead architectural practice’s capacity to deliver a project on a scale similar to that proposed at Middle Mill.

 ▪ The practice’s design & construction philosophy, with particular emphasis on approach to siting, buildability, sustainability and 
integration of building services with architecture & structure

 ▪ Personnel, management and support structure, outlining who would be responsible for leading, developing & delivering the 
design concept, & for interactions with the University.

 ▪ Anticipated service delivery arrangements & assessment of environmental impact where the site is remote from the practice’s 
principal location.

Proposed Sub-Consultants

 ▪ Rationale for assembling the proposed members of the wider design team, and details of any previous projects on which firms 
have successfully collaborated.

 ▪ Discipline-specific philosophies of the respective consultant firms, plus approach to buildability, sustainability and integration 
with architecture during the design & construction process.

 ▪ Personnel, management and support structure, outlining who would be responsible for leading, developing & delivering the 
discipline specific scope of services.

Greater weight will be given where referenced 
personnel from the lead architectural practice were 
involved in the design & delivery of the contract 
example case studies presented in response to 
Question 8.3b.

Likewise, greater weight will be given where the 
proposed firms from the other core required design 
disciplines were involved in the design & delivery of 
the case study projects.

Please note that CVs are not required nor will be 
evaluated at the Selection Questionnaire phase.

Candidates should refer to the corresponding sections of Part 3 (Section 8.3) of the Selection Questionnaire document for the maximum page limits over which the requested information must be presented. 
Reference should also be made to the submission instructions outlined within Section 8.6 of this Preliminary Briefing Paper.

*

The section below provides a summary of the requirements of Section 8.3 of the Selection Questionnaire to which Candidates should refer accordingly. Section 8.3 is the key section of the Selection Questionnaire return that 
Candidates should use to differentiate themselves and demonstrate to the University why their design team should be Short-listed for the Middle Mill Project. 
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Technical & Professional 
Ability Question

Weighting Demonstrated by Evaluation notes

Illustrative  
Case Studies 60%

Section 8.3b of the SQ Return *

Three (3) Illustrative case studies of the contract examples cited under Section 6.1 of the SQ return.

 ▪ x1 No. of the case studies must be for a project completed (and post defects liability) within the previous  
five (5) years).

 ▪ x1 No. of the case studies should demonstrate successful delivery and integration of buildings with high 
quality landscape & improvements to public realm that resulted from collaborating with a landscape 
designer.

Projects illustrating successful previous collaborations with members of the proposed wider design team will be 
an advantage.

The case studies should particularly demonstrate experience of:

 ▪ Ability to design spaces that can facilitate world-class learning & research of the type likely to be relevant to 
a Higher Education Art School context.

 ▪ Design of buildings in comparable sensitive environmental contexts and adjacent to conservation areas.

 ▪ How a new-build project was conceived as part of, and has contributed to an overall site layout or 
masterplan - improving legibility, connectivity, landscape & public realm.

 ▪ Specific approach to sustainable design & biodiversity net gain - including zero carbon design principles & 
whole-life impacts.

 ▪ Complex stakeholder engagement facilitating the realisation of the design brief.

 ▪ How the practice’s design & construction philosophy was made real.

Headline case study information should also be provided by populating the accompanying Table  
at Section 8.3(b) of the Selection Questionnaire document.

 
Contracts for supplies or services should have been performed within 
the seven (7) years prior to the SQ submission deadline and relate to 
the Lead Consultant organisation (architectural practice) wishing to be 
considered for the opportunity. 

The relevance of the illustrative case studies to Kingston University’s 
requirements for the Middle Mill Building, the site’s integration with the 
wider Knights Park campus, and the aspirations for improvements to 
the wider public realm should be outlined. Experience of the education 
(ideally Higher) sector would be beneficial but is not essential.

A clear distinction should be made between photographic images of 
completed projects and computer-generated visualisations. Any images 
featured within the submission should be clearly annotated to explain to 
which project(s) &/or firms they refer. 

The contract example case studies will be evaluated in a holistic manner. 
Greater weight will be applied to the contract example case studies 
where individuals or firms identified in the response to Question 8.3a 
were involved in delivery of the projects shown. 

It should be clearly stated if the landscape architect with whom the 
architectural practice collaborated to deliver the landscape and public 
realm focussed case study also forms part of the proposed wider design 
team for Middle Mill project.  

Candidates should refer to the corresponding sections of Part 3 (Section 8.3) of the Selection Questionnaire document for the maximum page limits over which the requested information must be presented. 
Reference should also be made to the submission instructions outlined within Section 8.6 of this Preliminary Briefing Paper.

*
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The responses and questions to be scored will be evaluated against the relevant criteria  
using the scoring guide below:

Score Definition Benchmark

9-10 Excellent response  
to question

In the opinion of the Evaluators, the Candidate’s response provides 
information which addresses all requirements, provides excellent 
quality relevant supporting evidence, which to some material 
degree represents an exemplary or class-leading response.

6-8 Good response  
to question

In the opinion of the Evaluators, the Candidate’s response provides 
information which addresses all requirements, provides good 
quality relevant supporting evidence and exceeds the normal 
expectation in respect of the project and the criterion being scored.

4-5 Adequate response  
to question

In the opinion of the Evaluators, the Candidate’s response or 
information provided is acceptable and meets the general 
expectation in respect of the project and the criterion being scored. 

2-3 Poor response  
to question

In the opinion of the Evaluators, the Candidate’s response or 
information provided falls below expectations in respect of the 
project and the criterion being scored.

1 Deficient In the opinion of the Evaluators, the response does not adequately 
address the stated requirements in respect of the project and the 
criterion being scored.

0 Not answered or  
Unacceptable

The Candidate’s response is missing, or the information provided 
does not provide sufficient detail for evaluation. 

Notes

(i) Candidates must obtain a score of four or more against each of the scored  
sections in order to be further considered for the contract opportunity. 

(ii) Weightings will be applied to the scores awarded by the Evaluation Panel  
against each criterion. 

(iii) The weighted overall score achieved and weighted agreed score for each  
scoring criteria will be released to each Candidate upon completion of the  
SQ stage. Additional feedback will only be provided upon request.
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9.4. SQ Evaluation Panel

The SQ Evaluation Panel (subject to change) that will appraise the Technical and Professional Ability 
component of the SQ return is expected to comprise:

Name Title

Prof. Steven Spier Kingston University Vice-Chancellor

Francis Small Chair of Kingston University Board of Governors

Caroline Harries Kingston University Chief Financial Officer

Mandy Ure Dean of KSA and Pro Vice Chancellor 

Sean Woulfe Kingston University Director of Estates & Sustainability

Cindy Walters Director - Walters and Cohen Architects [RIBA Architect Adviser]

In the event of a Panel member being unable to continue to act through illness or any other cause, the 
University, in consultation with RIBA Competitions, reserves the right to appoint an alternative Panel 
member.

The Evaluation Panel will be provided with advisory assistance from KU representatives and/or other 
consultants employed by the University. Like the representative from RIBA Competitions who will attend 
the Evaluation Panel meeting to document the selection process and provide procedural support, such 
representatives providing advisory assistance will not score.

9.5. Selection of Bid teams to be invited to Phase 2 ITT stage

The weighted overall score arising from the evaluation of the Technical and Professional Ability section of 
the SQ will be used to order the returns in order of highest to lowest for the purpose of short-listing and 
selection. A shortlist of suitably qualified Candidates (minimum 5) as determined from the scoring of the 
Technical and Professional Ability section of the SQ Returns will be invited to proceed to the Tender phase.
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Phase 2 Draft Requirements

10.
Invitation to 
Tender Phase

→

The anticipated Phase 2 requirements are summarised below for information 
purposes only, and do not require a response as part of the Phase 1 SQ return. 
Further detail is provided in the DRAFT Phase 2 Invitation to Tender (ITT) 
document that will be made available (similarly, for information purposes 
only) to Candidates on registration with RIBA Competitions for the SQ phase. 

On conclusion of the Phase 1 selection process, five Bid teams will be invited 
to participate in the Invitation to Tender phase (Phase 2). That phase of the 
selection process will require more detailed information to be provided. The 
Middle Mill Project will require a close working relationship between the 
University (including its stakeholders) and the successful Bidder from the 
outset. Accordingly, the purpose of the tender submission and interview 
will be to allow the University to select a Preferred Bidder (multi-disciplinary 
design team) on the basis of their proposed approach to the project and 
accompanying financial proposal to provide the scope of services required.



10.1. Phase 2 Documentation

It is currently anticipated that the following will be issued with the ITT document to short-listed Bidders:

 ▪ Kingston University's Town House Strategy 
 ▪ Kingston University Middle Mill Building, Strategic Brief and Appendices  

including background studies and reports
 ▪ Indicative Programme
 ▪ Fee and Resource Schedule Proforma 
 ▪ Information relating to Contractual arrangements
 ▪ Form of Tender 
 ▪ Declaration of Authorship Form

10.2. Phase 2 Process

At the beginning of the Phase 2 Tender phase short-listed Bid teams will be invited to attend a group site 
visit and open question and answer session with representatives from Kingston University together with 
their appointed advisers. This will provide Bid teams with an opportunity to visit the site and have a tour 
of existing KU facilities to broaden their knowledge and understanding of the Middle Mill Project together 
with the University’s requirements. The Question-and-Answer session will be documented. Shortlisted 
Bid teams will have the opportunity to submit further clarification questions ahead of the Tender return 
deadline, with advice arising from all queries circulated to all Bidders.
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10.3. Phase 2 Tender return

The Phase 2 Tender return will be structured to allow Bid teams to explore and outline their potential 
approach to the Project, in response to their understanding of the University’s requirements and setting 
out how they would work with KU stakeholders to ensure successful delivery of the Middle Mill Building to 
programme and budget.

Bid teams will be required to demonstrate the quality of their design talent and how they would address 
the fundamental issues inherent in the Project in a clear and focussed manner. The design component 
of the Tender return will be limited to 2x No. A2 design boards setting out sketch ideas, together with an 
accompanying report.

10.3.1. A2 Design Boards

2x No. A2 Design Boards illustrating:

(a) An outline design philosophy and concept for the Middle Mill Building.
(b) An outline design philosophy and concept to address how the public realm would respond to 

Knights Park/Middle Mill/Princess Mews in order to make a single coherent, connected campus and 
to suggest a suitable public realm response including the junction with Mill Street.

It is anticipated that the content of the A2 boards will include:

 ▪ Sketch diagrams and explanatory text to outline the Bid team’s initial approach to the Brief and 
wider site context - which should include consideration of building massing, site circulation, spatial 
organisation and interactivity to best support the Kingston School of Art into the future. 

 ▪ Site plan depicting the main features and organisation of the wider public realm.

Physical architectural models will not be required or accepted. The Adjudication Panel will be 
predominantly comprised of architects, who will be able to interrogate sketch proposal responses, 
which will be preferred to anything too ‘finished’. Teams will be expected to present their proposals at a 
Clarification Interview, as outlined at Section 10.5.
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10.3.2. A4 Design Report

A Design Report, limited to 20 single-sided sheets of A4, to expand on the material presented on the A2 
Design Boards with explanatory sketches and drawings. It is anticipated that the required content will 
include, but not be restricted to:

 ▪ Design approach. A description of how the proposed approach addresses the University’s requirements 
for the Middle Mill Project. 

 ▪ Designing for change. An outline of how the practice would use its experience to design for the 
inevitable change that will occur within an evolving University environment.

 ▪ Constraints and responses. A description of the tenderer's views of the challenges that are likely to be 
encountered on the project and how they would address them.

 ▪ Sustainability & Biodiversity. An outline of how the core design team disciplines (architecture, 
landscape architecture, structure, building services) would each address the project-specific 
sustainability ambitions and the University’s commitment to sustainability.

 ▪ Design Team CVs, experience, respective roles & responsibilities. A suite of CVs (6 maximum, x1 single-
sided sheet of A4 per CV) for key Design Team Members as per the team structure indicated within the 
Phase 1 SQ return. The University will be interested in specific experience relevant to the Middle Mill 
project and the anticipated project roles and responsibilities of key personnel who would be involved 
in delivering the design and implementation of the project. Where possible, the Evaluation Panel will 
expect key identified personnel to be present at the Clarification Interviews.

 ▪ Team Delivery & Methodology. An outline of how the team would be structured and managed to 
conceive, develop and deliver the design for the project, in collaboration with the contractor in the 
later stages through to completion.

 ▪ Indicative Space Brief. Confirmation that the University’s accommodation requirements and indicative 
space brief can be delivered within the suggested approach.

 ▪ Headline Budget & Programme. Demonstration of approach to meeting the programme and budget 
with identification of any areas of concern.

 ▪ A3 colour reductions of the A2 design boards.

The front and rear covers, contents page, CVs and A3 colour reductions shall be additional to the 20-side 
limit for the report.

10.3.3. Fee and resource schedule and other Tender-related documentation

A completed copy of the Fee Schedule pro-forma and other Tender-related fee documentation to include:

 ▪ A single lump sum fee proposal based on a stated percentage of the GBP £23.5M construction and 
landscape budget which will include all expenses and disbursements to cover the cost of developing 
and delivering the project.

 ▪ The fee proposal shall be further broken down into RIBA Stages 1 to 7 for each individual Core Design 
Team member and other sub-consultants required to complete the project.
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10.4. Phase 2 ITT Evaluation Panel

The Panel (subject to change) that will evaluate and score the Tender returns is expected to comprise:

Name Title

Prof. Steven Spier Kingston University Vice-Chancellor

Francis Small Chair of Kingston University Board of Governors

Caroline Harries Kingston University Chief Financial Officer

Sean Woulfe Kingston University Director of Estates & Sustainability

Cindy Walters Director - Walters and Cohen Architects [RIBA Architect Adviser]

The Evaluation Panel will be provided with advisory assistance from KU representatives, and/or other 
consultants employed by the University who may also be in attendance at the interview but will not score.

10.5. Phase 2 ITT Clarification Interview Presentations

Bidders will be invited to present their proposals to the ITT Evaluation Panel at a clarification interview 
presentation to be held in Kingston on Wednesday 23 November 2022. The purpose of the interviews will 
be to provide Bid teams with an opportunity to outline the as-tendered key features of their proposed 
approach to the Middle Mill Project, together with introducing key members of their proposed team. The 
interviews will also enable Panel members to ask any questions that they have to seek clarification on any 
issues that are unclear from their initial appraisal of the ITT submission return.
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10.6. Award Criteria

The aim of this procurement is for the University to select a preferred multi-disciplinary design team 
on the basis of the Most Economically Advantageous Tender* in respect of design, value and potential 
deliverability within the target construction cost envelope. Further details of the Award Criteria will be 
included in the final version of the ITT document issued to Short-listed Bidders but are expected to 
comprise:

Award Criteria Weighting

1 Proposed team members and structure, understanding of expectations 
and ability to work in partnership with the University (and its stakeholders) 
as demonstrated through the overall approach, submission of ITT and 
presentation at interview

20%

Quality
70%

2 Creativity and architectural distinction of the outline design approach 15%

3 Quality of site-wide strategy to improve Middle Mill’s public realm treatment, 
biodiversity enhancements, relationship to the Hogsmill River and 
connection(s) to Knights Park.

10%

4 Response to the sustainability/biodiversity agenda 15%

5 Capacity to manage and deliver the project within budget and to programme, 
including demonstration of a sufficient level of resourcing to deliver the 
quality and scope of design services required

10%

6 Submission of a competitive fee proposal (broken down per RIBA work stage) 
to deliver the quality and scope of design services required

30%
Cost
30%

The financial component of the Tender return will be evaluated separately by representatives from the 
University and/or the Cost Management Consultant retained by them. The Quality and Cost scores for 
each tendering architect firm will then be aggregated to determine the preferred Bidder.

Most Economically Advantageous Tender means that Tender returns will be assessed on Quality and Cost. 
The relative split is anticipated to be 70% Quality and 30% Cost.

*
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11. 
Honoraria

12. 
Post-Procurement Commitment & Appointment

Each Bid team who submits a compliant Tender and gives a clarification interview presentation 
will receive an honorarium payment of GBP £7,500 (+VAT) and £1,000 (+VAT) associated expenses. 
Receipts will not be required.

Honorarium payments will be paid to the Lead organisation from each multi-disciplinary design 
team. The University will undertake to make the honorarium payments within 30 calendar days of 
the clarification interview presentations and on submission of an Invoice to RIBA Competitions.  
No payments will be made in respect of the SQ phase.

Appointment of the preferred Bid team identified by the ITT Evaluation Panel will be subject to Kingston 
University governance. The University will however reserve the right not to proceed with the procurement 
in the event that no one Bid team meets the requirements and aspirations set for the project, but all 
honorarium payments as indicated will be awarded.

On appointment, the consultancy firm leading the design team will act in the role of Lead Consultant 
for the Middle Mill Project. Kingston University intends to enter into a single contract with the Lead 
Consultant firm, who will be responsible for ensuring that contracts with their sub-consultants are 
aligned with the University contract.

On appointment the Lead Consultant firm will be required to retain Professional Indemnity insurance 
cover of GBP £10M (as a minimum), and to ensure that the cover is back-to-back for each and every 
member of the core required design disciplines. It is anticipated that (subject to fee agreement) the 
design team proposed by the Lead Consultant firm will be retained. However, the University reserves the 
right to determine the final composition of the design team appointed as the winner and this may include 
the appointment of consultants that are not suggested within the competitor’s bid. For the avoidance of 
doubt this is to ensure the correct mix of skills and expertise and will not be imposed unreasonably.

Kingston University’s intention is to appoint the winning team to develop their design proposals up 
to RIBA Stage 2 in the first instance. Then, following appropriate governance, RIBA Stage 3, leading 
to submission of a planning application. Subject to planning permission being secured, the University 
intention is to appoint the winning team to the end of RIBA Stage 7. The successful architect firm may be 
novated to a lead contractor from RIBA Stage 4 onwards, although the form of construction procurement 
is yet to be determined.
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13. 
Publicity

14. 
Enquiries

Candidates and participating Bid teams will be required to maintain confidentiality throughout the 
procurement process and not identify themselves; the names of Short-listed teams; or the names 
of successful or unsuccessful Bidders; or release any design proposal images etc. to any third 
parties or media outlets until after an official announcement has been made, and/or any related 
embargoes/mandatory standstill periods have elapsed.

Once any anonymity restrictions or embargoes have been lifted, authors of all proposals will be 
duly credited and recognised in all associated media publicity.

RIBA Competitions are assisting Kingston University with the management of the procurement process. 
Representatives from the University and members of the Evaluation Panel should not be directly solicited 
for information as this may lead to disqualification from the process. All queries relating to the Selection 
Questionnaire phase should be submitted via e-mail to riba.competitions@riba.org and contain KU Middle 
Mill Project in the ‘subject’ header line, with the body of the text clearly identifying to which section of 
the SQ or the Preliminary Briefing Paper the question relates. Candidates should refer to the Procurement 
Timetable regarding the latest deadline by which to raise queries.

The intention will be to make advice arising from queries received available to all Candidates via the e-mail 
address entered in the on-line request form, where doing so is in the interest of maintaining transparency 
and fairness in the procedure and would not constitute a breach of commercial confidentiality.

+ 44 (0) 207 307 5355
riba.competitions@riba.org
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Appendix 1: 
Copy of Selection
Questionnaire

→

Candidates will be issued with an editable WORD version of 
the Selection Questionnaire (SQ) document upon registration.



Page 1 of 21 

Standard Selection Questionnaire 

Potential Supplier Information and Exclusion Grounds: Part 1 and Part 2. 

The standard Selection Questionnaire is a self-declaration, made by you (the potential 

supplier), that you do not meet any of the grounds for exclusion1. If there are grounds for 

exclusion, there is an opportunity to explain the background and any measures you have 

taken to rectify the situation (we call this self-cleaning). 

A completed declaration of Part 1 and Part 2 provides a formal statement that the 

organisation making the declaration has not breached any of the exclusions grounds. 

Consequently we require all the organisations that you will rely on to meet the selection 

criteria to provide a completed Part 1 and Part 2. For example these could be parent 

companies, affiliates, associates, or essential sub-contractors, if they are relied upon to meet 

the selection criteria. This means that where you are joining in a group of organisations, 

including joint ventures and partnerships, each organisation in that group must complete 

one of these self-declarations. Sub-contractors that you rely on to meet the selection criteria 

must also complete a self-declaration (although sub-contractors that are not relied upon do 

not need to complete the self-declaration). 

When completed, this form is to be sent back to the contact point given in the procurement 

documents along with the selection information requested in the procurement 

documentation. 

Supplier Selection Questions: Part 3 

The procurement document will provide instructions on the selection questions you need to 

respond to and how to submit those responses. If you are bidding on behalf of a group 

(consortium) or you intend to use sub-contractors, you should complete all of the selection 

questions on behalf of the consortium and/or any sub-contractors. 

If the relevant documentary evidence referred to in the Selection Questionnaire is not 

provided upon request and without delay we reserve the right to amend the contract award 

decision and award to the next compliant bidder. 

Consequences of misrepresentation 

If you seriously misrepresent any factual information in filling in the Selection Questionnaire, 

and so induce an authority to enter into a contract, there may be significant consequences. 

You may be excluded from the procurement procedure, and from bidding for other 

contracts for three years. If a contract has been entered into you may be sued for damages 

and the contract may be rescinded. If fraud, or fraudulent intent, can be proved, you or your 

responsible officers may be prosecuted and convicted of the offence of fraud by false 

representation, and you must be excluded from further procurements for five years. 

For the list of exclusion please see: 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/551130/List

_of_Mandatory_and_Discretionary_Exclusions.pdf 

PROCUREMENT BY 
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Improvements for Kingston University, London 
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PROCEDURE Restricted Procedure 
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Notes for completion 

1. The “authority” means the contracting authority, or anyone acting on behalf of the 

contracting authority, that is seeking to invite suitable candidates to participate in this 

procurement process. 

2. “You” / “Your” refers to the potential supplier completing this standard Selection 

Questionnaire i.e. the legal entity responsible for the information provided. The term 

“potential supplier” is intended to cover any economic operator as defined by the 

Public Contracts Regulations 2015 (referred to as the “regulations”) and could be a 

registered company; the lead contact for a group of economic operators; charitable 

organisation; Voluntary Community and Social Enterprise (VCSE); Special Purpose 

Vehicle; or other form of entity. 

3. Please ensure that all questions are completed in full, and in the format requested. If the 

question does not apply to you, please state ‘N/A’. Should you need to provide 

additional information in response to the questions, please submit a clearly identified 

annex. 

4. The authority recognises that arrangements set out in section 1.2 of the standard 

Selection Questionnaire, in relation to a group of economic operators (for example, a 

consortium) and/or use of sub-contractors, may be subject to change and will, 

therefore, not be finalised until a later date. The lead contact should notify the authority 

immediately of any change in the proposed arrangements and ensure a completed 

Part 1 and Part 2 is submitted for any new organisation relied on to meet the selection 

criteria.  The authority will make a revised assessment of the submission based on the 

updated information. 

5. For Part 1 and Part 2 every organisation that is being relied on to meet the selection must 

complete and submit the self-declaration. 

6. For answers to Part 3 - If you are bidding on behalf of a group, for example, a 

consortium, or you intend to use sub-contractors, you should complete all of the 

questions on behalf of the consortium and/ or any sub-contractors, providing one 

composite response and declaration. 

The authority confirms that it will keep confidential and will not disclose to any third parties 

any information obtained from a named customer contact, other than to the Cabinet Office 

and/or contracting authorities defined by the regulations, or pursuant to an order of the 

court or demand made by any competent authority or body where the authority is under a 

legal or regulatory obligation to make such a disclosure. 
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Part 1: Potential supplier Information 

Please answer the following questions in full. Note that every organisation that is being relied 

on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration. 

Section 1 Potential supplier information 

Question 

number 

Question Response 

1.1(a) Full name of the potential supplier submitting the 

information 

 

1.1(b)-(i) Registered office address (if applicable)  

1.1(b)-(ii) Registered website address (if applicable)  

1.1(c) Trading status 

a) public limited company 

b) limited company 

c) limited liability partnership 

d) other partnership 

e) sole trader 

f) third sector 

g) other (please specify your trading status) 

 

1.1(d) Date of registration in country of origin  

1.1(e) Company registration number (if applicable)  

1.1(f) Charity registration number (if applicable)  

1.1(g) Head office DUNS number (if applicable)  

1.1(h) Registered VAT number  

1.1(i)-(i) If applicable, is your organisation registered with 

the appropriate professional or trade register(s) 

in the member state where it is established? 

☐ Yes 

☐ No    

☐ N/A 

1.1(i)-(ii) If you responded yes to 1.1(i) - (i), please provide 

the relevant details, including the registration 

number(s). 

 

1.1(j)-(i) Is it a legal requirement in the state where you 

are established for you to possess a particular 

authorisation, or be a member of a particular 

organisation in order to provide the services 

specified in this procurement? 

☐ Yes 

☐ No    

1.1(j)-(ii) If you responded yes to 1.1(j) - (i), please provide 

additional details of what is required and 

confirmation that you have complied with this. 

 

1.1(k) Trading name(s) that will be used if successful in 

this procurement 
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1.1(l) Relevant classifications (state whether you fall 

within one of these, and if so which one) 

a) Voluntary Community Social Enterprise 

(VCSE) 

b) Sheltered Workshop 

c) Public service mutual 

 

1.1(m) Are you a Small, Medium or Micro Enterprise 

(SME)? 

☐ Yes 

☐ No    

1.1(n) Details of Persons of Significant Control (PSC), 

where appropriate:  

▪ Name; 

▪ Date of birth; 

▪ Nationality; 

▪ Country, state or part of the UK where the 

PSC usually lives; 

▪ Service address; 

▪ The date he or she became a PSC in relation 

to the company (for existing companies the 6 

April 2016 should be used); 

▪ Which conditions for being a PSC are met; 

▪ Over 25% up to (and including) 50%, 

▪ More than 50% and less than 75%, 

▪ 75% or more.  

(Please enter N/A if not applicable) 

 

1.1(o) Details of immediate parent company: 

▪ Full name of the immediate parent company 

▪ Registered office address (if applicable) 

▪ Registration number (if applicable) 

▪ Head office DUNS number (if applicable) 

▪ Head office VAT number (if applicable) 

(Please enter N/A if not applicable) 

 

1.1(p) Details of ultimate parent company: 

▪ Full name of the ultimate parent company 

▪ Registered office address (if applicable) 

▪ Registration number (if applicable) 

▪ Head office DUNS number (if applicable) 

▪ Head office VAT number (if applicable) 

(Please enter N/A if not applicable) 

 

Please note: A criminal record check for relevant convictions may be undertaken for the 

preferred suppliers and the persons of significant in control of them. 
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Please provide the following information about your approach to this procurement. 

Section 1 Potential supplier information 

Question 

number 

Question Response 

1.2(a)-(i) Are you bidding as the lead contact for a 

group of economic operators? 

☐ Yes 

☐ No    

If yes, please provide details 

listed in questions 1.2(a) (ii), (a) 

(iii) and to 1.2(b) (i), (b) (ii), 1.3, 

Section 2 and 3. 

If no, and you are a supporting 

bidder please provide the name 

of your group at 1.2(a) (ii) for 

reference purposes, and 

complete 1.3, Section 2 and 3. 

1.2(a)–(ii) Name of group of economic operators    

(if applicable) 

 

1.2(a)-(iii) Proposed legal structure if the group of 

economic operators intends to form a 

named single legal entity prior to signing a 

contract, if awarded. If you do not 

propose to form a single legal entity, 

please explain the legal structure. 

 

1.2(b)-(i) Are you or, if applicable, the group of 

economic operators proposing to use sub-

contractors? 

☐ Yes 

☐ No    

1.2(b)-(ii) If you responded yes to 1.2(b)-(i) please provide additional details for each 

subcontractor in the following table: we may ask them to complete this form 

as well. 

Name      

Registered 

address 

     

Trading status      

Company 

registration 

number 

     

Head office DUNS 

number (if 

applicable) 

     

Registered VAT 

number 

     

Type of 

organisation 
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SME (Yes/No)      

The role each sub-

contractor will 

take in providing 

the works and/or 

supplies e.g. key 

deliverables 

     

The approximate 

% of contractual 

obligations 

assigned to each 

sub-contractor 

     

 

Contact details and declaration 

 

I declare that to the best of my knowledge the answers submitted and information 

contained in this document are correct and accurate. 

I declare that, upon request and without delay I will provide the certificates or documentary 

evidence referred to in this document. 

I understand that the information will be used in the selection process to assess my 

organisation’s suitability to be invited to participate further in this procurement. 

I understand that the authority may reject this submission in its entirety if there is a failure to 

answer all the relevant questions fully, or if false/misleading information or content is provided 

in any section. 

I am aware of the consequences of serious misrepresentation. 

Section 1 Potential supplier information 

Question 

number 

Question Response 

1.3(a) Contact name  

1.3(b) Name of organisation  

1.3(c) Role in organisation  

1.3(d) Phone number  

1.3(e) E-mail address  

1.3(f) Postal address  

 

 

 

1.3(g) Signature (electronic is 

acceptable) 

 

1.3(h) Date  
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Part 2: Exclusion Grounds 

Please answer the following questions in full. Note that every organisation that is being relied 

on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration. 

 

Section 2 Grounds for mandatory exclusion 

Question 

number 

Question Response 

2.1(a) Regulations 57(1) and (2) 

The detailed grounds for mandatory exclusion of an organisation are set out 

on this web page, which should be referred to before completing these 

questions. 

Please indicate if, within the past five years you, your organisation or any other 

person who has powers of representation, decision or control in the 

organisation been convicted anywhere in the world of any of the offences 

within the summary below and listed on the webpage 

 Participation in a criminal organisation ☐ Yes 

☐ No    

If Yes please provide details at 

2.1(b) 

 Corruption ☐ Yes 

☐ No    

If Yes please provide details at 

2.1(b) 

 Fraud ☐ Yes 

☐ No    

If Yes please provide details at 

2.1(b) 

 Terrorist offences or offences linked to 

terrorist activities 

☐ Yes 

☐ No    

If Yes please provide details at 

2.1(b) 

 Money laundering or terrorist financing ☐ Yes 

☐ No    

If Yes please provide details at 

2.1(b) 

 Child labour and other forms of trafficking 

in human beings 

☐ Yes 

☐ No    

If Yes please provide details at 

2.1(b) 

2.1(b) If you have answered yes to question 

2.1(a), please provide further details. 

Date of conviction, specify which of the 

grounds listed the conviction was for, and 

the reasons for conviction, Identity of who 
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has been convicted 

If the relevant documentation is available 

electronically please provide the web 

address, issuing authority, precise 

reference of the documents. 

2.2 If you have answered Yes to any of the 

points above have measures been taken 

to demonstrate the reliability of the 

organisation despite the existence of a 

relevant ground for exclusion? (Self-

Cleaning) 

☐ Yes 

☐ No    

2.3(a) Regulation 57(3) 

Has it been established, for your 

organisation by a judicial or administrative 

decision having final and binding effect in 

accordance with the legal provisions of 

any part of the United Kingdom or the 

legal provisions of the country in which the 

organisation is established (if outside the 

UK), that the organisation is in breach of 

obligations related to the payment of tax 

or social security contributions? 

☐ Yes 

☐ No    

2.3(b) If you have answered yes to question 

2.3(a), please provide further details. 

Please also confirm you have paid, or 

have entered into a binding arrangement 

with a view to paying, the outstanding sum 

including where applicable any accrued 

interest and/or fines. 

 

 

Please Note: The authority reserves the right to use its discretion to exclude a potential 

supplier where it can demonstrate by any appropriate means that the potential supplier is in 

breach of its obligations relating to the non-payment of taxes or social security contributions. 
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Section 3 Grounds for discretionary exclusion 

Question 

number 

Question Response 

3.1 Regulations 57(8) 

The detailed grounds for discretionary exclusion of an organisation are set out 

on this web page, which should be referred to before completing these 

questions. 

Please indicate if, within the past three years, anywhere in the world any of the 

following situations have applied to you, your organisation or any other person 

who has powers of representation, decision or control in the organisation. 

3.1(a) Breach of environmental obligations? ☐ Yes 

☐ No    

If Yes please provide details at 3.2 

3.1(b) Breach of social obligations? ☐ Yes 

☐ No    

If yes please provide details at 3.2 

3.1(c) Breach of labour law obligations? ☐ Yes 

☐ No    

If yes please provide details at 3.2 

3.1(d) Bankrupt or is the subject of insolvency or 

winding-up proceedings, where the 

organisation’s assets are being 

administered by a liquidator or by the 

court, where it is in an arrangement with 

creditors, where its business activities are 

suspended or it is in any analogous 

situation arising from a similar procedure 

under the  laws and regulations of any 

State? 

☐ Yes 

☐ No    

If yes please provide details at 3.2 

3.1(e) Guilty of grave professional misconduct? ☐ Yes 

☐ No    

If yes please provide details at 3.2 

3.1(f) Entered into agreements with other 

economic operators aimed at distorting 

competition? 

☐ Yes 

☐ No    

If yes please provide details at 3.2 

3.1(g) Aware of any conflict of interest within the 

meaning of regulation 24 due to the 

participation in the procurement 

procedure? 

☐ Yes 

☐ No    

If yes please provide details at 3.2 

3.1(h) Been involved in the preparation of the 

procurement procedure? 

☐ Yes 

☐ No    

If yes please provide details at 3.2 
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3.1(i) Shown significant or persistent deficiencies 

in the performance of a substantive 

requirement under a prior public contract, 

a prior contract with a contracting entity, 

or a prior concession contract, which led 

to early termination of that prior contract, 

damages or other comparable sanctions? 

☐ Yes 

☐ No    

If yes please provide details at 3.2 

3.1(j) 

3.1(j)-(i) 

 

 

 

3.1(j)-(ii) 

 

 

 

3.1(j)-(iii) 

 

 

 

3.1(j)-(iv) 

Please answer the following statements: 

The organisation is guilty of serious 

misrepresentation in supplying the 

information required for the verification of 

the absence of grounds for exclusion or 

the fulfilment of the selection criteria. 

The organisation has withheld such 

information. 

 

 

The organisation is not able to submit 

supporting documents required under 

regulation 59 of the Public Contracts 

Regulations 2015. 

 

The organisation has influenced the 

decision-making process of the 

contracting authority to obtain 

confidential information that may confer 

upon the organisation undue advantages 

in the procurement procedure, or 

negligently provided misleading 

information that may have a material 

influence on decisions concerning 

exclusion, selection or award. 

 

☐ Yes 

☐ No    

If yes please provide details at 3.2 

 

☐ Yes 

☐ No    

If yes please provide details at 3.2 

☐ Yes 

☐ No 

If yes please provide details at 3.2 

 

☐ Yes 

☐ No   

If yes please provide details at 3.2 

3.2 If you have answered Yes to any of the 

above, explain what measures been taken 

to demonstrate the reliability of the 

organisation despite the existence of a 

relevant ground for exclusion? (Self-

Cleaning) 
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Part 3: Selection Questions 

Please answer the following questions in full. Note that every organisation that is being relied 

on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration. 

 

Section 4 Economic and Financial Standing 

Question 

number 

Question Response 

4.1 Are you able to provide a copy of 

your audited accounts for the last 

two years, if requested? 

If no, can you provide one of the 

following: answer with Y/N in the 

relevant box. 

☐ Yes 

☐ No    

(a) A statement of the turnover, 

Profit and Loss Account/Income 

Statement, Balance 

Sheet/Statement of Financial 

Position and Statement of Cash 

Flow for the most recent year of 

trading for this organisation. 

☐ Yes 

☐ No    

(b) A statement of the cash flow 

forecast for the current year and a 

bank letter outlining the current 

cash and credit position. 

☐ Yes 

☐ No    

(c) Alternative means of 

demonstrating financial status if 

any of the above are not available 

(e.g. forecast of turnover for the 

current year and a statement of 

funding provided by the owners 

and/or the bank, charity accruals 

accounts or an alternative means 

of demonstrating financial status). 

☐ Yes 

☐ No    

4.2 (d) Where we have specified a 

minimum level of economic and 

financial standing and/ or a 

minimum financial threshold within 

the evaluation criteria for this 

procurement, please self-certify by 

answering ‘Yes’ or ‘No’ that you 

meet the requirements set out. 

☐ Yes 

☐ No    
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Section 5 If you have indicated in the Selection Questionnaire question 1.2 that you are 

part of a wider group, please provide further details below: 

Name of organisation  

Relationship to the Supplier 

completing these questions 

 

5.1 Are you able to provide parent company accounts if 

requested to at a later stage? 

☐ Yes 

☐ No    

5.2 If yes, would the parent company be willing to 

provide a guarantee if necessary? 

☐ Yes 

☐ No    

5.3 If no, would you be able to obtain a guarantee 

elsewhere (e.g. from a bank)? 

☐ Yes 

☐ No    

 

Section 6 Technical and Professional Ability 

6.1 Relevant experience and contract examples 

Please provide details of up to three contracts, in any combination from either 

the public or private sector; voluntary, charity or social enterprise (VCSE) that 

are relevant to our requirement. VCSEs may include samples of grant-funded 

work. Contracts for supplies or services should have been performed during the 

past three years. Works contracts may be from the past five years. 

The named contact provided should be able to provide written evidence to 

confirm the accuracy of the information provided below. 

Consortia bids should provide relevant examples of where the consortium has 

delivered similar requirements. If this is not possible (e.g. the consortium is newly 

formed or a Special Purpose Vehicle is to be created for this contract) then 

three separate examples should be provided between the principal member(s) 

of the proposed consortium or Special Purpose Vehicle (three examples are not 

required from each member). 

Where the Supplier is a Special Purpose Vehicle, or a managing agent  not 

intending to be the main provider of the supplies or services, the information 

requested should be provided in respect of the main intended provider(s) or 

subcontractor(s) who will deliver the contract. 

If you cannot provide examples see question 6.3 

 

 Contract 1 Contract 2 Contract 3 

Name of customer 

organisation 

   

Point of contact in 

the organisation 

   

Position in the 

organisation 

   

E-Mail address    

Description of 

contract 

   

Contract start date    

Contract completion 

date 

   

Estimated contract 

value 
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6.2 Where you intend to sub-contract a proportion of the contract, please 

demonstrate how you have previously maintained healthy supply chains with 

your sub-contractor(s). 

Evidence should include, but is not limited to, details of your supply chain 

management tracking systems to ensure performance of the contract and 

including prompt payment or membership of the UK Prompt Payment Code (or 

equivalent schemes in other countries) 

 

 

6.3 If you cannot provide at least one example for questions 6.1, in no more than 

500 words please provide an explanation for this e.g. your organisation is a new 

start-up or you have provided services in the past but not under a contract. 

 

 

 

 

Section 7 Modern Slavery Act 2015: Requirements under Modern Slavery Act 2015 

Question 

number 

Question Response 

7.1 Are you a relevant commercial 

organisation as defined by section 54 

("Transparency in supply chains etc.") of 

the Modern Slavery Act 2015 ("the Act")? 

☐ Yes 

☐ N/A  

 

7.2 If you have answered yes to question 1 

are you compliant with the annual 

reporting requirements contained within 

Section 54 of the Act 2015? 

☐ Yes 

Please provide relevant the url … 

☐ No   

Please provide an explanation 
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8. Additional Questions 

 

Suppliers who self-certify that they meet the requirements to these additional questions will 

be required to provide evidence of this if they are successful at contract award stage. 

 

 

Section 8 Additional Questions 

8.1 Insurance 

a Please self-certify whether you already have, or can commit to obtain, prior to 

the commencement of the contract, the levels of insurance* cover indicated 

below: 

☐ Yes  

☐ No   

Employer’s (Compulsory) Liability Insurance = GBP £10 Million 

Public Liability Insurance = GBP £10 Million 

Professional Indemnity Insurance = GBP £10 Million 

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of 

£5 million as a minimum. Please note this requirement is not applicable to Sole Traders. 

 

 

 

8.2 Registration with Regulatory Body (Pass/Fail)  

 
Please self-certify (Y/N) that the Potential Supplier’s architectural practice 

includes an Architect who has the right to practise in the country where 

they are qualified or in the country where they currently reside or practise. 

UK-based candidates should therefore be registered with the Architects 

Registration Board (ARB), with architects based elsewhere outside the UK 

registered with an equivalent regulatory body. 

 

 
Yes 

☐ 

No   

☐ 

 
Name of registered architect  

 
Name of regulatory body 

with whom registered 

 

 
Registration number  
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8.3 Project Specific Questions to assess Technical and Professional Ability 

(Scored Questions) 

Responses to these Questions will be scored by the Contracting Authority.  

The weighting to be applied is shown in the right-hand column.  Please refer 

to the accompanying Preliminary Briefing Paper document for further details 

of how these questions will be evaluated. 

8.3(a) Relevant Experience 

 Lead Architectural Practice 

An introduction to the lead architectural practice should be provided.  The 

information should be presented over a maximum of x4 single-sided sheets 

of A4 and should address the following headings in the referenced order: 

(i) Capacity:  Details about the physical capacity of the organisation to 

deliver a project of this scale.  It is very important that this section provides 

confidence that the lead architectural practice has the capacity to deliver 

the Middle Mill Building. 

(ii)  Philosophy:  An outline of the practice’s design and construction 

philosophy, with particular emphasis on the approach to siting, buildability, 

sustainability and integrating building services with architecture and 

structure. 

(iii)  Personnel:  An architectural team structure should be provided to 

explain the proposed management and support structure, explaining who 

would be responsible for leading, developing and delivering the design 

concept, as well as interaction with the University. 

(iv)  Service Delivery:  Anticipated service delivery arrangements, with 

specific proposals if the site is remote from the practice’s principal location, 

along with an assessment of the environmental impact of any such 

proposals.   

 

Proposed Sub-Consultants 

▪ An outline of the rationale in assembling the proposed members of the 

wider design team and details of any projects on which firms have 

successfully collaborated should be provided (x1 single sheet A4 max).  

▪ Summary sheets should be provided for the Building Services Designer (x2 

single-sided A4 sheets), Structural & Civil Engineer (x1 single sided A4 sheet) 

and Landscape Architect (x1 single sided A4 sheet).  These should address 

the following headings in the referenced order:     

(v)  Philosophy:  An outline of the respective practices’ services / structural / 

landscape design and construction philosophy, with particular emphasis on 

the approach to buildability, sustainability and integration with architecture 

during the design and construction process. 

(vi)  Personnel:  A team structure should be provided to explain the 

proposed management and support structure, as well as who would be 

responsible for leading, developing and delivering the services / structural / 

landscape design concept. 
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8.3(b) Illustrative Case Studies 60% 

 Illustrative Case Studies 

Three (x3) Illustrative case studies (images with explanatory supporting text) 

should be provided for the contract examples cited under Section 6.1of the 

Selection Questionnaire return.  These should demonstrate the character 

and expertise of the lead architectural practice, with projects completed 

during the seven (7) years prior to the SQ submission deadline. 

 

▪ One of the presented case studies should be for a project completed 

(and post defects liability) within the previous five (5) years. 

▪ One of the presented case studies should demonstrate the successful 

integration of buildings with high quality landscape and improvements to 

public realm that resulted from collaboration with a landscape architect. 

 

Projects illustrating successful previous collaborations with members of the 

proposed wider design team will be an advantage. 

 

Each case study should be presented over a maximum of x2 single-sided A4 

sheets.  The relevance of the case study to the University’s requirements for 

the Middle Mill Project should be outlined, with Images and sketches 

included to illustrate the rationale and drivers behind the final realised 

design.  Experience of the education (ideally Higher) sector would be 

beneficial but is not essential. 

 

The case studies should particularly demonstrate experience of: 

(i)  Ability to design spaces that can facilitate world-class learning and 

research of the type likely to be relevant to a Higher Education (HE) Art 

School context. 

(ii) Designing buildings in comparable environments, adjacent to 

conservation areas, areas of significant biodiversity value or other sensitive 

environmental contexts in such a way as to increase the likelihood of 

securing environmental agency approval and planning permission. 

(iii) How a new-build project has been conceived as part of, and has 

contributed to, an overall site layout or masterplan - improving legibility, 

connectivity, landscape and public realm. 

(iv) Approach to sustainable design and biodiversity net gain - including 

zero carbon design principles and whole-life impacts.  The University needs 

to see specific examples of design approaches rather than a list of generic 

statements or principles.  Also, how these targets were initially interpreted, 

interrogated and managed through the design and construction phase. 

(v)  Complex and ongoing stakeholder engagement facilitating the 

realisation of the design brief. 

(vi) How the practice’s design and construction philosophy was made real.  

The University would be interested to understand how you interpreted and 

developed the brief for the project, and any challenges you had to 

overcome from this perspective. 

Case study – Headline Information 

The Table below should be populated (x1 single-sided A3 sheet maximum) 

to provide headline information to accompany the illustrative case studies. 
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8.3(b) Contd. Case Study Headline Information 

This Table should additionally be completed to provide headline information to accompany the three illustrative case studies  

Client name 

(including full contact 

details for reference 

purposes) * 

Brief project description, including size, 

location and the lead architectural 

practice’s role in delivering it  

RIBA Stages 

completed 

by the lead 

architectural 

practice for 

that specific 

reference 

project 

Which design 

team members 

(organisations 

and individuals) 

were involved 

(if any)   

Project 

completion 

date (issue of 

PC certificate) 

Anticipated 

programme at 

appointment 

and final 

programme 

duration of the 

project 

Construction 

Cost (Budget 

& Out-turn): 

for each, 

please give 

Total Cost 

(including VAT) 

& Cost/m2 GIA 

Sustainability target at Design and 

ultimately achieved post-completion 

1.        

2.        

3.        

 

* Kingston University reserves the right to take up References from past Clients prior to Confirmation of the Shortlist
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Mandatory Exclusion Grounds 
Public Contract Regulations 2015 R57(1), (2) and (3) 

Public Contract Directives 2014/24/EU Article 57(1) 

 

Participation in a criminal organisation 

Participation offence as defined by section 45 of the Serious Crime Act 2015  

Conspiracy within the meaning of 

● section 1 or 1A of the Criminal Law Act 1977 or 

● article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 

where that conspiracy relates to participation in a criminal organisation as defined in Article 

2 of Council Framework Decision 2008/841/JHA on the fight against organised crime; 

 

Corruption 

Corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 

or section 1 of the Prevention of Corruption Act 1906; The common law offence of bribery; 

Bribery within the meaning of sections 1, 2 or 6 of the Bribery Act 2010, or section 113 of the 

Representation of the People Act 1983; 

 

Fraud 

Any of the following offences, where the offence relates to fraud affecting the European 

Communities’ financial interests as defined by Article 1 of the convention on the protection 

of the financial interests of the European Communities: 

● the common law offence of cheating the Revenue; 

● the common law offence of conspiracy to defraud; 

● fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern 

Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978; 

● fraudulent trading within the meaning of section 458 of the Companies Act 1985, 

article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the 

Companies Act 2006; 

● fraudulent evasion within the meaning of section 170 of the Customs and Excise 

Management Act 1979 or section 72 of the Value Added Tax Act 1994; 

● an offence in connection with taxation in the European Union within the meaning of 

section 71 of the Criminal Justice Act 1993; 

● destroying, defacing or concealing of documents or procuring the execution of a 

valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 

of the Theft Act (Northern Ireland) 1969; 

● fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; 

● the possession of articles for use in frauds within the meaning of section 6 of the Fraud 

Act 2006, or the making, adapting, supplying or offering to supply articles for use in 

frauds within the meaning of section 7 of that Act; 

 

Terrorist offences or offences linked to terrorist activities 

Any offence: 

● listed in section 41 of the Counter Terrorism Act 2008; 

● listed in schedule 2 to that Act where the court has determined that there is a terrorist 

connection; 

● under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence 

covered by the previous two points; 

 

Money laundering or terrorist financing 

Money laundering within the meaning of sections 340(11) and 415 of the Proceeds of Crime 

Act 2002 

An offence in connection with the proceeds of criminal conduct within the meaning of 

section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds 

of Crime (Northern Ireland) Order 1996 

 

Child labour and other forms of trafficking human beings 

An offence under section 4 of the Asylum and Immigration (Treatment of Claimants etc.) Act 

2004; 
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An offence under section 59A of the Sexual Offences Act 2003 

An offence under section 71 of the Coroners and Justice Act 2009; 

An offence in connection with the proceeds of drug trafficking within the meaning of section 

49, 50 or 51 of the Drug Trafficking Act 1994 

An offence under section 2 or section 4 of the Modern Slavery Act 2015 

 

Non-payment of tax and social security contributions 

Breach of obligations relating to the payment of taxes or social security contributions that has 

been established by a judicial or administrative decision. 

Where any tax returns submitted on or after 1 October 2012 have been found to be incorrect 

as a result of: 

● HMRC successfully challenging the potential supplier under the General Anti – Abuse 

Rule (GAAR) or the “Halifax” abuse principle; or 

● a tax authority in a jurisdiction in which the potential supplier is established 

successfully challenging it under any tax rules or legislation that have an effect 

equivalent or similar to the GAAR or “Halifax” abuse principle; 

● a failure to notify, or failure of an avoidance scheme which the supplier is or was 

involved in, under the Disclosure of Tax Avoidance Scheme rules (DOTAS) or any 

equivalent or similar regime in a jurisdiction in which the supplier is established 

 

Other offences 

Any other offence within the meaning of Article 57(1) of the Directive as defined by the law 

of any jurisdiction outside England, Wales and Northern Ireland 

Any other offence within the meaning of Article 57(1) of the Directive created after 26th 

February 2015 in England, Wales or Northern Ireland 

 

Discretionary exclusions 
Obligations in the field of environment, social and labour law. 

Where an organisation has violated applicable obligations in the fields of environmental, 

social and labour law established by EU law, national law, collective agreements or by the 

international environmental, social and labour law provisions listed in Annex X to the Directive 

(see copy below) as amended from time to time; including the following:- 

● Where the organisation or any of its Directors or Executive Officers has been in receipt 

of enforcement/remedial orders in relation to the Health and Safety Executive (or 

equivalent body) in the last 3 years. 

● In the last three years, where the organisation has had a complaint upheld following 

an investigation by the Equality and Human Rights Commission or its predecessors (or 

a comparable body in any jurisdiction other than the UK), on grounds of alleged 

unlawful discrimination. 

● In the last three years, where any finding of unlawful discrimination has been made 

against the organisation by an Employment Tribunal, an Employment Appeal Tribunal 

or any other court (or incomparable proceedings in any jurisdiction other than the 

UK). 

● Where the organisation has been in breach of section 15 of the Immigration, Asylum, 

and Nationality Act 2006; 

● Where the organisation has a conviction under section 21 of the Immigration, Asylum, 

and Nationality Act 2006; 

● Where the organisation has been in breach of the National Minimum Wage Act 1998. 

 

Bankruptcy, insolvency 

Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s 

assets are being administered by a liquidator or by the court, where it is in an arrangement 

with creditors, where its business activities are suspended or it is in any analogous situation 

arising from a similar procedure under the laws and regulations of any State; 

 

Grave professional misconduct 

Guilty of grave professional misconduct 
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Distortion of competition 

Entered into agreements with other economic operators aimed at distorting competition 

 

Conflict of interest 

Aware of any conflict of interest within the meaning of regulation 24 due to the participation 

in the procurement procedure 

 

Been involved in the preparation of the procurement procedure. 

Prior performance issues 

Shown significant or persistent deficiencies in the performance of a substantive requirement 

under a prior public contract, a prior contract with a contracting entity, or a prior concession 

contract, which led to early termination of that prior contract, damages or other 

comparable sanctions. 

 

Misrepresentation and undue influence 

The organisation has influenced the decision-making process of the contracting authority to 

obtain confidential information that may confer upon the organisation undue advantages in 

the procurement procedure, or to negligently provided misleading information that may 

have a material 

influence on decisions concerning exclusion, selection or award. 

 

Additional exclusion grounds 
 

Breach of obligations relating to the payment of taxes or social security contributions. 

 

ANNEX X Extract from Public Procurement Directive 2014/24/EU 

LIST OF INTERNATIONAL SOCIAL AND ENVIRONMENTAL CONVENTIONS REFERRED TO IN ARTICLE 

18(2) — 

● ILO Convention 87 on Freedom of Association and the Protection of the Right to 

Organise; 

● ILO Convention 98 on the Right to Organise and Collective Bargaining; 

● ILO Convention 29 on Forced Labour; 

● ILO Convention 105 on the Abolition of Forced Labour; 

● ILO Convention 138 on Minimum Age; 

● ILO Convention 111 on Discrimination (Employment and Occupation); 

● ILO Convention 100 on Equal Remuneration; 

● ILO Convention 182 on Worst Forms of Child Labour; 

● Vienna Convention for the protection of the Ozone Layer and its Montreal Protocol 

on substances that deplete the Ozone Layer; 

● Basel Convention on the Control of Transboundary Movements of Hazardous Wastes 

and their Disposal (Basel Convention); 

● Stockholm Convention on Persistent Organic Pollutants (Stockholm POPs Convention) 

● Convention on the Prior Informed Consent Procedure for Certain Hazardous 

Chemicals and Pesticides in International Trade (UNEP/FAO) (The PIC Convention) 

Rotterdam, 10 September 1998, and its 3 regional Protocols. 

 

Consequences of misrepresentation 
A serious misrepresentation which induces a contracting authority to enter into a contract 

may have the following consequences for the signatory that made the misrepresentation:- 

● The potential supplier may be excluded from bidding for contracts for three years, 

under regulation 57(8)(h)(i) of the PCR 2015; 

● The contracting authority may sue the supplier for damages and may rescind the 

contract under the Misrepresentation Act 1967. 

● If fraud, or fraudulent intent, can be proved, the potential supplier or the responsible 

officers of the potential supplier may be prosecuted and convicted of the offence of 

fraud by false representation under s.2 of the Fraud Act 2006, which can carry a 

sentence of up to 10 years or a fine (or both). 

● If there is a conviction, then the company must be excluded from procurement for 

five years under reg. 57(1) of the PCR (subject to self-cleaning).  
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Declaration 

I declare that to the best of my knowledge the answers submitted to these questions are 

correct. I understand that the information will be used in the selection process to assess my 

organisation’s suitability to be invited to participate further in this procurement, and I am 

signing on behalf of......................... (Insert name of Supplier).  

I understand that the Authority may reject my submission if there is a failure to answer all 

relevant questions fully or if I provide false/misleading information. I have provided a full list 

of any Appendices used to provide additional information in response to questions. 

I also declare that there is no conflict of interest in relation to the Authority’s requirement*. 

The following appendices form part of our submission; 

Section of SQ Appendix number 

  

  

 

SQ COMPLETED BY: 

 Name  

 Role in organisation  

 Date  

 Signature  

*  The Authority is concerned to avoid conflicts of interest.  By signing this declaration you should 

note that the Authority reserves the right to disqualify you where there is an actual or potential 

conflict of interest.  You are therefore advised to carefully review your prior or current 

involvement (including, where relevant, any consortium members and sub-contractors and 

each and any of their advisors) with: 

• the Authority (including its/their directors, officers, employees, agents and advisors); or  

• any consortium of which you are part and which also includes another organisation 

submitting a SQ response (including its/their directors, officers, employees, agents and 

advisors); or  

• any sub-contracting arrangement to which you are a party and which also includes another 

organisation submitting a SQ response (including its/their directors, officers, employees, 

agents and advisors), and to contact the Authority prior to submitting your SQ response to 

discuss actual or potential conflicts they have identified.  Contact should be made with the 

Authority immediately upon identification of the actual or potential conflict of interest. 
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